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The Lutheran Church in Great Britain
Bishop: The Rt Rev’d Jana Jeruma-Grinberga


Expenses Claim Form

This form is for claiming expenses incurred in attending meetings or in connection with any other LCiGB business.
[Note that the mileage allowance for journeys by car is 35 pence per mile. All other types of travel fares should be economy or standard class only. Note that booking travel in advance saves on the costs.]
Return this form (accompanied by receipts for all items) to:

Mrs Linda Bruch, Treasurer LCiGB, 13 Trevethan Road, Falmouth, Cornwall TR11 2AS

NAME
:       ___________________________________________________

ADDRESS: ________________________________________________________________________________________


        ________________________________________________________________________________________


          Please Include  post code

YOUR BANK DETAILS:









	Account Name
	

	Account Number
	

	Name of Bank
	

	Sort Code
	

	Address of branch

Please include post code
	


Please number your receipts and attach them to this form  in order of listing.

	Date
	Receipt no.
	Description

(please include purpose of visit if for travel)
	Amount
	For Office use only
	Total

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total claimed
	
	
	


Signed…………………………………………………  Date ………………………
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